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“ Sorrow prepares you for joy. It violently sweeps everything out of your house, so that new joy can find space to enter. It shakes the yellow leaves from the bough of your heart, so that fresh, green leaves can grow in their place. It pulls up the rotten roots, so that new roots hidden beneath have room to grow. Whatever sorrow shakes from your heart, far better things will take their place. ” ― Rumi
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The Definitive Personal Assistant and Secretarial Handbook is the ultimate guide for all administrative professionals, P  ...
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Between coordinating meetings, making travel arrangements, and running the phone lines, being a professional administrat  ...
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Secretarial and administrative work can provide great opportunities for achievement and advancement to a more rewarding  ...
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When I purchased this book, I was expecting basic information to review what I already knew about office administration  ...
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Since the publication of the previous edition, the best-selling Handbook of Public Administration enters its third editi  ...
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Office Administration for CSEC® Examinations Allison Trenfield-Newsome and Colleen Walker CSEC® is a registered trade  ...
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Clare Whitmell, 2013. — 292 p. — ASIN: B008YGFM46Write business letters, reports and emails faster and more accurate  ...
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Report Writing Skills Training Course This book makes report writing a step by step process for you to follow every time  ...
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